
KOHAT CEMENT COMPANY LIMITED 
 

CODE OF CONDUCT 
 

Introduction – This Code of Conduct is 
intended to guide Kohat Cement 
Company Limited (KCCL) and related 
personnel in the performance of their 
professional duties and responsibilities in 
a manner that maintains our 
commitment to honesty, integrity and 
quality. The policies set forth in this 
Code apply to all those relationships with 
whom we owe an ethical obligation, 
including our customers, our employees, 
shareholders, suppliers, competitors and 
our community. 
 
 Our Employees – KCCL employees 

are the lifeblood of the organization. 
KCCL is treating all employees with 
fairness, integrity and respect, 
regardless of age, race, color, sex, 
religion, or ones with special needs. 
In addition, we strongly support our 
open door policy, which enables 
employees to speak to any member 
of management, without fear of 
retaliation, about actions, directives, 
differences of opinion and any other 
situation concerning KCCL.  

 
 Our Shareholders – We have always 

exercised prudent judgment with 
respect to asset and resource 
allocation decisions. We are 
committed to continue to exercise 
sound business judgment that is both 
cognizant of our shareholders’ 
interests, particularly with respect to 
increasing shareholder value, and the 
long term interests of KCCL and its 
employees. 

 
 Our Customers – Without loyal 

customers, our business would not 
thrive. Consequently, we are 
dedicated to providing our customers 
with reliable, quality products, and 

are equally committed to continuing 
to treat them with the utmost degree 
of honesty, fairness and respect. 

 
 Our Sales Representatives, 

Distributors, Suppliers and 
Vendors – Over the years, KCCL 
has devoted a substantial amount of 
time and effort to build trusting, 
long-term relationships with our 
suppliers, sales representatives, 
distributors and vendors. Our ability 
to develop such relationships is, in a 
large part, based upon the fact that 
we foster fair business practices and 
we treat people with honesty, dignity 
and respect. 

 
 Our Competitors – We firmly 

support the principle of fair 
competition and will continue to 
compete in the market based solely 
on our merit. 

 
Conflict of Interest – Every employee 
must engage in honest and ethical 
conduct and is prohibited from engaging 
in any conduct or business relationship 
that could result in a conflict of interest 
with KCCL. The phrase “conflict of 
interest” encompasses direct conflicts, 
indirect conflicts, potential conflicts and 
situations which could be construed as 
having an appearance of impropriety. 
 
Compliance with Laws – All KCCL 
employees must conduct their total 
KCCL business affairs in compliance 
with all applicable federal, provincial and 
local laws, rules, and regulations. 
 
Gifts and Favours to or by Employees 
– As KCCL personnel, you may not give 
or receive any type of material gift, token 
or favour, that could reasonably be 
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viewed as having the potential to 
influence how you engage in or conduct 
business relations with a particular 
customer, community, vendor, supplier 
or competitor.  
 
Support to Political Party – The 
Company does not support any political 
party nor contributes to the funds of 
groups whose activities promote party 
interests. 
 
Corporate Governance – KCCL will 
maintain the highest level of governance 
standards consistent with its 
Memorandum and Articles of 
Association, Code of Conduct and Code 
of Corporate Governance as contained 
in listing regulations of Stock Exchanges 
in Pakistan. 
 
Confidential and Proprietary 
Information – As part of their duty of 
loyalty to the Company, each Employee 
must maintain the confidentiality of the 
Company’s trade secrets and proprietary 
information, because disclosure could 
result in loss of business or of 
competitive advantage for the Company. 
Even information that is not expressly 
identified as “confidential” or 
“proprietary” is often unique to the 
Company and could damage the 
Company’s competitive interests if 
disclosed to others. Employees should 
never disclose corporate information of 
any kind to others unless they are certain 
that disclosure is appropriate and has 
been authorized. Equal care must be 
taken to keep confidential any 
proprietary data of Business Associates 
or others entrusted to the Company. 
Some of the types of information that 
must be kept confidential include 
product pricing, manufacturing 
techniques, proprietary software, 
customer lists, planning materials, 

marketing plans, product specifications, 
product configurations, manuals and 
documentation, and much of the 
technical information that the Company 
generates in its business  
 
No Employee or Family Member shall 
discuss with any third party, or inform 
any third party about, any actual or 
contemplated business transaction by a 
Business Associate or the Company 
except in the performance of the 
Employee’s employment duties or in an 
official capacity and then only for the 
benefit of the Business Associate or the 
Company, as appropriate, and in no 
event for personal gain or for the benefit 
of any other third party, unless expressly 
authorized to do so by the Company 
Secretary. 
 
No Employee (other than the 
Company’s Chief Executive Officer, 
Executive Director or Chief Financial 
Officer) may discuss with any member of 
the press or media, or provide 
information to any member of the press 
or media about, the Company or its 
Business Associates, except with the 
prior written authorization of the 
Company Secretary. Employees shall 
refer all press inquiries to the Company 
Secretary. 
 
Insider Trading – KCCL recognizes 
and supports the values associated with 
the open and free exchange of securities 
on the stock market. To ensure the 
fairness and integrity of such trading and 
to avoid any violations of the Corporate 
Laws, KCCL prohibits employees who 
are privy to material, non-public 
information from engaging in “insider-
trading”, by using such information to 
buy and sell stocks for their own 
personal gain. 
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Integrity of Records and Compliance 
with Accounting Procedures and 
Public Communications – KCCL 
personnel must ensure that all business 
transactions are recorded as soon as 
possible, proper accounting methods are 
utilized and employee reimbursements 
are not misrepresented or overstated. In 
addition, employees are prohibited from 
modifying Company records or 
destroying such records without the 
prior written approval of their manager 
and an officer of the Company.  
 
Senior financial officers of the Company 
are obligated to disclose to the 
Company’s external auditors and to the 
Board of Directors’ Audit Committee 
any material deficiencies in the 
Company’s internal financial controls 
and any fraud involving any member of 
management. 
 
The Company’s CEO and CFO shall 
provide full, fair, accurate, timely and 
understandable disclosure in the reports 
and/or other documents to be filed with 
or submitted to the Securities and 
Exchange Commission of Pakistan or 
other applicable body by the Company, 
or that is otherwise publicly disclosed or 
communicated. The CEO and CFO shall 
comply with applicable rules and 
regulations of federal, provincial, and 
local governments, and other regulatory 
agencies. The Company’s CEO and CFO 
are required to endorse the Company’s 
quarterly and annual reports. 
 
EMPLOYEE’S 
ACKNOWLEDGMENT – This is to 
acknowledge that I have received a copy 
of the KCCL Code of Conduct and 
understand that it sets forth the ethical 
standards of conduct with respect to my 
duties, responsibilities and obligations of 
employment with KCCL. I understand 

and agree that it is my responsibility to 
read the Code in its entirety and to abide 
by the rules, policies and standards set 
forth within it. I further acknowledge 
that it is solely my responsibility to seek 
clarification of any portion of the Code 
of Conduct which is unclear or 
confusing to me. 
 
Finally, I acknowledge the receipt of this 
Code and understand that my continued 
employment requires me to adhere to the 
policies and rules set forth herein, and 
that failure to abide by these policies 
could result in disciplinary action up to, 
and including, termination of my 
employment with KCCL. 
 
Employee Name: __________________ 
 
Employee Signature: _______________ 
 
Date: ___________________________  


